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When you have created a Content Area and have Edit Mode turned on in your course, you may
build a type of content item called a Blackboard Assignment. An Assignment is a file
submission link that connects to your course’s Grade Center. A student uses the submission
link to send a file to your Grade Center for your review. You may then view, download, and
grade the submitted assignment.
CREATING AN ASSIGNMENT
1. In your course, please have EDIT MODE turned on and have a CONTENT AREA page prepared. This is

where you will build your content.
2. In your course, navigate to the

Content Area page where you
would like to add a Blackboard
Assignment.
In the menu at the top of the page,
roll your mouse over the
ASSESSMENTS button and select
ASSIGNMENT from the drop-down
menu.

3. You will be taken to the CREATE

ASSIGNMENT page. Under
ASSIGNMENT INFORMATION, give
the assignment a NAME and list
any INSTRUCTIONS in the text box
provided.
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4. If you would like to attach a file for students to refer to when completing the assignment, scroll down to

the ASSIGNMENT FILES section of the page and use the BROWSE MY COMPUTER button to locate and
select a file from your computer or storage media. If you attach files, they will appear in the ATTACHED
FILES list.

5. If you would like to assign a due date for this assignment, scroll down to the DUE DATE section and use the

date picking tools to set the calendar day and time that the assignment will be due.

6. In the GRADING section, assign the number of Points Possible in the text box provided.

OPTIONAL: If you have previously created an interactive Blackboard Rubric in the course, you may use the
ADD RUBRIC button to associate it with this assignment for grading.
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7. Next, click on the SUBMISSION DETAILS menu to review and edit your assignment’s settings for

assignment type, number of submission attempts you will allow, and plagiarism checking.

KEY THINGS TO KNOW ABOUT ASSIGNMENT TYPES



Individual Submission – Choose this option to require each student to submit the assignment.



Group Submission – Only choose this option if you have created a Blackboard Group in the course.
This option allows you to give the Assignment to members of a Blackboard Group. One member of the
group will submit the completed Assignment for all members. One grade will be given to the entire
group.



Portfolio Submission – Choose this option if you would like your students to create a Blackboard
Portfolio that will be submitted to your course’s Grade Center.

NEW FEATURE - PLAGIARISM TOOLS!



As of January 2015, SafeAssign has been integrated with the standard Assignment and is no longer a
separate type of content. This is to standardize the assignment tools and allow the instructor greater
flexibility in their delivery and grading (ie. attaching Blackboard grading rubrics, allowing multiple
attempts).
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8. OPTIONAL: If desired, click the GRADING OPTIONS menu to review and select settings to enable

anonymous or delegated grading. You may also adjust this Assignment’s Grade Center column settings
through the DISPLAY OF GRADES menu.
9. Next, scroll down to the AVAILABILITY section to make the assignment available to students. If desired,

use the date picking tools under LIMIT AVAILABILITY to customize when the assignment is available.

10. Click the SUBMIT button to add the new Assignment to the course. A confirmation message will appear on

the screen to indicate that the Assignment was been created and you will see the Assignment posted to
the Content Area.
If the Assignment is available,
students will be able to see
the Assignment posted in the
course.

If the Assignment is not
available based on your
settings, students will not see
the Assignment. As the
instructor of the course, when
you have Edit Mode turned
on, you will see the
Assignment with a grayed out icon and an availability status message.
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