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User Activity in Forums 

 

The User Activity in Forums report displays a summary of user activity in discussion board forums in your course. You 
can see which forums are used the most. 

 This report can only be run on students who are currently enrolled in the course. 

 For best performance in generating reports, we recommend using Google Chrome or Firefox as your browser. 

Running the Report 
1. In your course’s CONTROL PANEL, click EVALUATION. Then, click COURSE REPORTS.  

 

2. On the COURSE REPORTS page, scroll down the list of report options to 
find the report called USER ACTIVITY IN FORUMS. Roll your mouse over 
the name of this report, click the gray context arrow that appears, and 
select RUN.   

 

3. The RUN REPORTS page will appear.  Under REPORT 
SPECIFICATIONS, use the time-date scheduling tools to choose the 
START DATE and END DATE of the time period you want to 
evaluate. If desired, you may select one or more students from the 
SELECT USERS pane to evaluate. Otherwise, this report will 
evaluate all users in the course. When you are ready, click the 
SUBMIT button. 

 

4. A “Please Wait” animation will appear on the screen while your 
report processes.  ** Do not leave or refresh your screen ** 

 

5. When the report is done 
processing, a confirmation page 
will appear; a new browser 
window may also appear to 
display your report.  To download 
or save the report to your 
computer, click the DOWNLOAD 
REPORT link on the confirmation page. 

 
The report will provide tables and charts that visualize the forums in the 
course have been accessed by course users, their frequency of access (ie. 
page views), and the dates of access. 

 
Printing and Saving the Report 
When viewing this report in your web browser, use your browser’s print 
function to print the report. 
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