USING THE DISCUSSION BOARD
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The discussion board is a communication tool that allows students and the instructor to discuss and exchange
ideas centered on a specific topic. In this tutorial, you will learn how to create a discussion board tool link
button and discussion forum. These instructions assume that you have EDIT MODE turned on in your course.

CREATING A DISCUSSION BOARD BUTTON
1. Inyour course, roll your mouse over the E ADD button. From the pop-up

menu, select CREATE TOOL LINK.

Content Area

Module Page

2. An ADD TOOL LINK box will appear. Give the tool link a logical

Add Tool Link
name and select DISCUSSION BOARD from the drop-down

menu. Be sure to check the AVAILABLE TO USERS checkbox Name: Discussion Board

to make this area available to students. When done, click Type: Discussion Board v
SUBMIT. [#] Available to Users

Cancel Submit

3. Adiscussion board tool link will now appear in your course menu. You and

your students will use this link to access the discussion board.
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CREATING A DISCUSSION BOARD FORUM

To have a conversation about a specific topic, you must first create a forum. A forum is a place for you and
your students to publish, share, and reply to comments (ie. threads). Follow these instructions to create a new
forum.
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http://edtechnews.matc.edu/bb_support/bb_9.1_tutorials/getting_started/Edit-Mode.pdf

1. Click on your course menu’s DISCUSSION
BOARD link to view the course’s discussion
board. When you are on the discussion
board page, click on the CREATE FORUM
button.

Discussion Board
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Search Discover Content

2. Onthe CREATE FORUM page, complete the following fields:

a. FORUM INFORMATION: Give the
forum a meaningful NAME. Add your
discussion question and instructions
to the DESCRIPTION field.

FORUM INFORMATION

MName Poe Discussion 1
Description
For the toclbar, press ALT+F10 (PC) or ALT+FN+F10 (Mac).
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In many of Poe's stories, the violence is more suggestive than revolting. |s this psychological approach

more or less effective?

b. FORUM AVAILABILITY: Click the AVAILABLE
radio button to make the forum available. If
desired, you may use the scheduling tools to

FORUM AVAILABILITY

Available W Yes No

Enter Date and Time

control the forum’s availability.

c¢. FORUM SETTINGS: Choose the
settings you would like to use in the
forum. Here, you can also determine
if you want to include this forum in
your Grade Center and set its point
value.
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Display After

Enter dates as mm/dd/yyyy. Time may be entered in any increment.

Display Undil @

Emter gares as ".".‘l'_‘".‘J'DG'r'}j,'}-jf. lime may be entered in any increment.

Restrictions

FORUM SETTINGS

If @ Due Date is ser, submissions are accepted after this dote, bur are marked late.

Viewing
Threads/Replies

% Standard View

Participants must create a thread in order to view other threads in this
forum,
If participants are required to create threads in order to view other threads in the
o 2y cannot delete ar el ond connot post anonymously.

Those options will be set for you automatically.
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Grade Mo Grading in Ferum

= Grade Discussion Forum: Points possibler 100

This type of forum requires a specific set of options enabled. (x]
Those options were set for you:

* Thread alignments was changed to Forum alignments

Grade Threads

# Show participants in "needs grading” status () afterevery 3 v Posis




3. When you are done completing the form, click the SUBMIT button at the bottom of the page.
The new forum will be posted to the discussion board. Please note the following navigational features of the
Discussion Board page

Discussion Board

Discussions are o good way to encourage students to think critically obout your coursework and interact with each others’ ideas. You con create
discussions around individual course lessons or for your course in general, More Helg ﬂ
Create Forum Search Discover Content T.
Delete
FORUM DESCRIPTION TOTAL UMNREAD REPLIES TOTAL
POSTS POSTS TO ME PARTICIPANTS
Poe In many of Poe's stories, the violence is more a 9 0 0

Discuzzion | suggestive than revolting, |s this psychological
I e approach more or less effective?

A. Search and Re-ordering Tools — To search for content within the discussion board, click the Search button and
use the provided search tools. To rearrange the order of the forums, click the arrow icons and move the forums
into a preferred order in the form that appears.

B. Sorting Filters — The heading of each column is a clickable link that sorts forums ascending alphabetically. If you
click on a sorting filter, a “Remove Sorting” button will appear on the page. While forum content is sorted, you
will not be able to re-arrange forum order.

C. Forum Link = Click on the name of the forum to access it. To edit the forum, click on the gray arrow button next
to its name and select the option you want to perform: Edit, Grade, Manage, or Delete.

D. Forum Notifications - The Unread Posts notification will display a number indicating the number of posts you
have not read. The Replies to Me notification will display a number indicating how many replies have been
added to a thread that you authored. Clicking on the notification will display the forum posts associated with it.

CREATING THREADS IN A FORUM

A thread is an individual, original response posted within a forum. It is a best practice for the instructor to add
the first thread in a forum as an example for the students to use when creating their own responses. The
instructor and students may follow this process to add a new thread to a forum:



1. Onthe discussion board page, CLICK ON THE LINK TO
THE FORUM to view the forum. On the forum page, click
on the CREATE THREAD button. Forums ore made up of indvidual dscussion threads that con be organized
Create Thread Grade Discussion Forum Subscribe
2. Onthe CREATE THREAD page, MESSAGE
complete the MESSAGE form.
. Subj
Then, click the SUBMIT button to e My Response
publish the thread to the forum. Message
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Laboris nisi ut aliquip ex ea commedeo consequat. Neque porro quisguam est, qui dolorem ipsum quia
dolor sit amet, consectetur, adipisci velit. Temporibus autem quibusdam et aut officiis debitis aut rerum
necessitatibus saepe eveniet ut et voluptates repudiandae sint et melestiae non recusandae.
Path: p Words:43
3. The published thread will appear T 1
on the forum page asa Iink' * DATE THREAD AUTHOR STATUS UNREAD POSTS REPLIES TO ME TOTAL POSTS
Students must click the link to 530118 1:57 M MyResporse [l Admin Megan Hamilton  Publishes () 0 1
view the thread’s message.
Thread: My Response
Select: Al hons 1 Post(s) in this Thread | OUnread | 0 Repliesto me
Message Actions Expand All Collapse Al
Admin Megan Hamilton % 1 minute age
& My Response
Laboris nisi ut aliquip ex ea commada consequat. Negue porro quisquam est, qui dolorem ipsum quia dolor sit amet, consectetur,
adipisci velit. Temporibus autem quibusdam et aut officiis debitis aut rerum necessitatibus saspe eveniet ut et voluptates repudiandae
sint et molestiae non recusandae.

SAVING UNPUBLISHED THREADS AS DRAFTS

When you or students are composing a new thread, an unpublished thread can be saved for later revision and
publishing by clicking the SAVE AS DRAFT button.

Finding a Draft

Only the original author of draft thread can find, edit, and publish it. To find a draft thread, the user must
access the forum where the draft thread was created. Then, roll his or her mouse over the DISPLAY button
and choose DRAFTS ONLY from the menu that appears. This will sort the list of threads and display just those

in draft status.



Forum: Poe Discussion 1
In @ thread, you can view the post and information about it, such as the outhor and posted darte. All replies appear on the same poge with the parent post. |
Display
Show All
Published Only
Thread Actions Collect Hidden anly
Drafts Only
+ DATE THREAD AUTHOR STATUS UNREAD POSTS REPLIES ——— —— .‘"\fb._
5/30/18 2:02PM  An Example Draft Postdrafc ™| Annie Asterisk Drafc (0] (0] 1

Editing & Publishing a Draft Thread

In the forum containing the draft thread, the user must view the thread by clicking on its title. On the THREAD
DETAIL page, the user must roll his or her mouse over the content of the thread and click the EDIT button that

-

appears.
Thread: An Example Draft Post l
Select: Al hone 1 Post(s) in this Thread | O Unread | | 0 Replies to me
MMezsage Actions Expand All Collapze All

Annie Asterisk 4 minutes ago
An Example Draft Post orarr

At vero e0s et accusamus. Non numguam eius modi tempora incidunt ut labore et dolore magnam aliquam quaerat voluptatem.
Animi, id est laborum et dolorum fuga. Accusantium doloremque laudantium, totam rem aperiam, eaque ipsa quae ab illo. Totam rem

aperiam. At vera eos et accusamus. Duis aute irure doler in reprehenderit in voluptate velit. Esse cillum dolore eu fugiat nulla pariatur.
Ut aut reiciendis voluptatibus maiores alias consequatur aut perferendis doloribus asperiores repellat.

Edi Delews

The user will then see a form to resume editing of the thread. Once done making edits, the user should click

the SUBMIT button to publish the thread to the forum.
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REPLYING TO THREADS

1. Toreplyto athread, click onthe thread to which you want to reply.
2. This will open the thread’s detail page for viewing. Here, click the REPLY button.

3. Adrop-down form will appear, where you can add your reply to the thread. To publish the reply, click
SUBMIT.

4. The reply will be added to the thread’s details page, indented underneath the original thread.

Thread: Fall of the House of Usher

Select: All Mone | Message Actions Expand Al Collapse Al 3 Posts in this Thread | 0 Unread

1 | Annie Asterisk Email Author 3 months ago

Fall of the House of Usher

As one of the two surviving members of the Usher family in “The Fall of the House of Usher,” Roderick is one of Poe's character doubles,
or doppelgangers. Roderick is intellectual and bookish, and his twin sister, Madeline, is Il and bedridden. Roderick's inability to
distinguish fantasy from reality resembles his sister’s physical weakness. Poe uses these characters to explore the philosophical mystery of
the relationship between mind and body. With these twins, Poe imagines what would happen if the connection between mind and body
were severed and assigned to separate people. The twin imagery and the incestuous history of the Usher line establish that Roderick is
actually inseparable from his sister. Although mind and body are separated, they remain dependent on each other for survival. This
interdependence causes a chain reaction when one of the elements suffers a breakdown. Madeline's physical death coincides with the
collapse of both Roderick’s sanity and the Ushers’ mansion.

Original
Thread

;i Sally Spacebar Email Author 3 months ago
‘& RE: Fall of the House of Usher

The House of Usher refers to both the house and the family. The ghastly images inside the house symbaolize the madness of the house’s inhabitants. The Gothic
litersture and story's of sirange goings-on represent the inhabitants’ thoughts. The fungi and physical deteriorstion of the house symbolizes the physical deterioration
of Roderick and Madeline The upside down reflection of the house in the tam symbolizes the upside down thinking of the Ushers. The bridge over the tarn
symbolizes the narrator who serves as the only bridge to the ouiside world. The collapsing of the house straight down into the tam symbolizes the linear fashion of
the Usher's family free and its ultimsate collapse. The rank atmosphers in "The Fall of the House of Usher” symibolizes the negative effect of being in the Usher's
presence.

Replies to
Threads

Megan Hamilton maTRUcTOR | MamaczR 0 minutes ago

RE: Fall of the House of Usher

‘Quisque phareira convalls 1eils, vel susCIpR Ipsum 2lemantum nen. Cra tempus vel lacus 3 ullameorper. Mauns Boero sem, vehicula ul1aeinla ac, ulameorper s amat augue. Vestioulum et
neque posusre el facilisls auctor 5ed viae nune. Peleniesque nes quam pretium, sagitls purus nec, facllisis nish. In mattls saghtis metus at bibandum. Suspendisse eletfend leo ssrmentum,
ultricles Boero ut, tempus Ipsum. Phasallus non maxdmus lacus. Duls ac intardum augue. In ex erat, iempor viae sam Id, gravida iincdunt ante. Sed wulputate, anie id malesuada tnckdunt, ligula
0rem lgbus Massa, et wehicula est forter non lacus. Martd pOsU2re lacus et magna bempor loborss.
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