
 
 

How to Use Windows Movie Maker to Create a Video 

Windows Movie Maker is a free video-editing program that typically comes with any computer running Windows XP, 
Windows Vista, and Windows 7.  Videos area built by importing links to content (i.e. images, video, audio files) into a 
Windows Movie Maker project file, then rendering the video in WMV format.  This tutorial will walk you through the 
process of creating a new video from start to finish. 

Step One: Create a Project Folder and Organize Your Media 
 

It is a best practice to create a project folder that organizes all of the pictures, video, and audio you will be including in 
your Windows Movie Maker project file.   When you create your project file and import these resources, the project file 
will actually be linking to them.  Creating a single location where all your media is stored helps ensure that these links do 
not break and the content you add to your video does not go missing.  

Please note that the following media file formats can be imported into this program: 

Image Files:   .bmp, .dib, .emf, .gif, .jfif, .jpe, .jpeg, .jpg, .png, .tif, .tiff, and .wmf  
Movie Files:  asf, .avi, dvr-ms, .m1v, .mp2, .mp2v, .mpe, .mpeg, .mpg, .mpv2, .wm, and .wmv 
Audio Files:  aif, .aifc, .aiff, .asf, .au, .mp2, .mp3, .mpa, .snd, .wav, and .wma 

 
Step Two:  Create a Windows Movie Maker Project File 

Please note that a Windows Movie Maker project file by itself (.MSWMM) is not a video.  It is a file that is used to MAKE 
a video. 

1. Open Windows Movie Maker. Depending on your computer’s set-up, the program may be found in your Start 
Menu, under Accessories or in your Accessories “Entertainment” menu. 
 

2. An “Untitled” movie project will open. Immediately go to the “File” menu and click “Save Project As”.  In the 
window that appears, give your project file a descriptive name and save it in your project folder. 
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Step Three:  Import Your Media to Your Project’s Collections Bin 

In your newly named project file, look at the “Movie Tasks” 
menu on the left side of the program.  

** If you do not see this side-menu, click the “Tasks” button to 
make it visible. ** 

Expand the “Capture Video” menu to see your options for 
adding your content to your Collections clip bin, a temporary 
storage area for content you want to add to your video. 

  

To Add Pictures to Your Collection  

1. Click the “Import Pictures” link. 
2. In the “Import File” box, go to your project folder and select all of the images you want to have in the movie. 
3. Click the “Import” button. The selected content will be added to your project’s Collections bin. 

 

To Add Audio to Your Collection  

1. Click the “Audio or Music” link. 
2. In the “Import File” box, go to your project folder and select audio files that you want in the movie. 
3. Click the “Import” button. The selected content will be added to your project’s Collections bin. 

 

To Add Video to Your Collection  

1. Click the “Import Video” link. 
2. In the “Import File” box, go to your project folder and select video files that you want in the movie. 
3. Click the “Import” button. The selected content will be added to your project’s Collections bin. 

 

Step Four:  Adding Your Clips to Your Storyboard or Timeline 

Media is added to a video by clicking and dragging clips from your 
Collections bin to the project’s Storyboard or Timeline.    

The Storyboard is used to arrange images and video clips in a 
desired order. The Timeline view is useful for adding an audio 
track to the movie.   

You may toggle between these two views by clicking the “Show 
Timeline/Show Storyboard” button.  
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Setting a Default Image Clip Duration 

It is a best practice to make any image clips that you add to your movie 
have a minimum duration of 7 to 8 seconds on your Storyboard or Timeline.  
This is typically enough time for the viewer to understand your image, 
especially if your image contains text.   

Before you add any image clips to your Storyboard or Timeline, you can 
assign this minimum clip duration to any image clips you will be adding to 
your video through this process: 

1. Go to the program’s “Tools” menu at the top of the page and select 
“Options” from the drop-down menu. 
 

2. In the “Options” box that appears, click the “Advanced” tab. 
 

3. On the “Advanced”, adjust the setting for “Picture Duration” to the 
desired time in seconds. 
 

4. Click “Ok” to save your settings.  
 

After you do this, any image clips you drag to your Storyboard or Timeline will automatically be this length in seconds. 
Individual clips may be adjusted to be shorter or longer as desired when in Timeline mode. 
 

Adding Images and Video Clips to Your Storyboard  

If you are in Storyboard mode, click and drag individual image or video clips from your Collections bin to the 
placeholders in your Storyboard.  Clips on the storyboard can be rearranged by clicking and dragging them in order. 
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Adding Audio Clips to Your Movie 

You can add audio clips to your video by switching to Timeline mode. Click the “Show Timeline” button that appears 
above your Storyboard to see your video and available audio tracks. 

Once you are in Timeline mode, click and drag your audio clip from your Collection bin to a position on the 
“Audio/Music” track. 

 

 

 

 

 

 

 

 

 

 

 

Step Five:  Adding Transitions & Titles 

In your “Movie Tasks” pane, expand the “Edit Movie” menu. Here, you will find options for adding transitions between 
clips and title/subtitle text. 
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Adding a Transitions between Clips 

Adding transitions between your clips is very 
easy when you are in Storyboard mode.  In this 
mode you will see placeholder boxes between 
your clips where you can add transitions. 

In your “Edit Movie” menu, click the “View 
Video Transitions” link. A list of available video 
transition effects will appear. Double-click on a 
transition icon to see how the transition 
animates in your preview window.   

Once you find a transition you like, drag it to a 
transition placeholder in your Storyboard. 
 

Adding a Title Text to a Clip  

Switch to Timeline mode to add text to your clips.   Select the clip to which you would like to add text. Then, in the “Edit 
Menu”, click the “Make Titles or Credits” link.   

In the list of options that appears, select a location for the text to appear.  A form will appear where you can add a short 
text description or caption.   Your text will appear in the preview window.  You may further customize your text’s look 
and animation style using the additional styling links under “More Options”.   

 

 

Once you are done, click the “Done, add title to movie” link.  Your title will be added to the “Title Overlay” track and can 
be positioned and adjusted just like the other clips on your Timeline. 
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Step Six:  Render Your Project as a Video (.WMV) 

When you are ready to produce your video, go to 
the “Movie Tasks” pane and expand the “Finish 
Movie” menu.   

Click the “Save to My Computer” link. 

 

 
 

In the “Save Movie Wizard” that appears, give your movie a name and select a location on your computer to save your 
video file. Then, click “Next” to proceed to the “Movie Settings” screen.   Keep the “Movie Settings” at their default  
“Best Quality” dimensions and click the “Next” button.  The program will then begin to render your video file, displaying 
a status bar to let you know how it is progressing. 

 

When the rendering is complete, click the “Finish” button. Your video will be launched in Windows Media Player so that 
you may view the finished product.   

 

You may share your video in your Blackboard courses by either of these methods: 

• Have it uploaded to Teaching & Learning Technology’s Streaming Media Server; you can then share the video 
through a simple link. 
 

• Upload the video to YouTube and either share the video by link or embed code. Posting your video to your own 
YouTube account has the added benefit of making your video accessible on any computer OS and mobile device. 
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