
            
 Updated 1/26/22 

Creating Groups 
 
 
In Blackboard, instructors can create groups of students for collaborative work. Once a group is defined and members 
assigned to the group, the instructor can create group assignments and assign the group to work with tools, such as a 
group discussion board, wiki, blog, and file-exchange area. These instructions assume that you have EDIT MODE turned 
on in the course. 

Creating a Group Tool Link 

1. Roll your mouse over the plus sign above your course 

menu and select TOOL LINK.  

2. In the ADD TOOL LINK box that appears, assign a NAME  

and select the GROUPS tool. Select the AVAILABLE TO 

USERS checkbox and click SUBMIT. 

3. Your new Groups tool link button will be added to your course menu. You and your students 

may use this link to access groups. 

Creating a Single Group 

1. Click on your GROUPS tool link button to access the Groups page. On the Groups page, roll 
your mouse over the CREATE button and select the type of single group you wish to create, 
self-enroll or manual enroll.  
 
 

a. If you choose Manual Enroll, complete the form that 
appears with your desired settings, tools, and 
memberships. You will assign students to this group.  
 
 

b. If you choose Self-Enroll, complete the form that 
appears with your desired settings, tools, and sign-
up options. You will set the maximum number of 
members allowed in the group. 
 
 
 
 
 
 

2. Click Submit to save your changes. The group 
will be added to the Groups page.  
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http://edtechnews.matc.edu/bb_support/bb_9.1_tutorials/getting_started/Edit-Mode.pdf
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Viewing Available Groups and Group Workspaces 

When students visit the Groups page, they will see links to 
groups to which they were manually enrolled by the instructor or 
a sign-up button to join a self-enroll group. 
 
Only the students assigned to a group will be able to view and 
access the link to the group and its group assignments. 

 

 
 
 

Viewing a Group’s Workspace 

When you create a group, the group is given a workspace that lists its members, the tools it will use, and any 
group assessments to which you have assigned it.  To view a group’s workspace, click on the name of the 
group on the Groups page.  
 

 

 

 

 

 

 

 

 

 

 

 

 

http://edtechnews.matc.edu/bb_support/bb_9.1_tutorials/groups/creating_group_assignments.pdf

